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Journalism and Mass Communication
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Definition, concept, elements and functions of communication, types of
communication, nature of Mass Communication.
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Media of Mass Communication, e. g Newspapers, Magazines, Radio, T.V. Cinema,
Internet, online Media, Social Media, Advertisements, Public Relation & Traditional
Media.
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An introduction to journalism, Role & importance of journalism, History- origin,
development of journalism in India , Role & power of press in democracy.
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Different aspects of journalism

e Hindi journalism
e Sanskrit Journalism.
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Main sources of News- News Agencies )



Indian & International News Agencies
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- PCI, ABC, RN, INS , 39 wftye

6. Name and role of different media organization, e.g. PCI, ABC, RNI, INS
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Press council,
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7. Press council's Guide to journalistic Ethics.

8. UH H Al au 39 YR
8. Freedom of Press & censorship.
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(1) The Indian Panel code, 1860

(ii) Official secrets Act, 1923

(iii)  The drugs & Magic Remedies Act-1954
(iv)  The criminal Procedure code, 1973

(V) Contempt of court Act, 1971 3T_TeTd 1 ST &, 1971

(vi)  The copyright Act, 1957

(vi))  The Indecent representation of women (prohibition) Act-1986.
(viii) The national security Act, 1980

(ix)  The unlawful Activities (prevention) Act 1967

(x)  The press and Registration of book act-1867

(xi)  Right to information Act

(xii) ~Law of defamation HF=1 1
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( PRINT MEDIA)
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Various forms of Print Media: uses and significance, types of News-papers &

magazines.

501 her e fo= Hifew &1 Seve el faew
Growth and development of print media in India.
TR H ASTIR & 3TaR

Careers in Journalism.

THER &1 IR 3R THER & YRR
Definition of News & types of News.
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History of printing
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Organizational set up of Editorial department of News paper and magazine and their
working style.
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Types of print media management and role of different department in print media
management.
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Electronic Media (Radio & T.V Journalism)
L TR e & fafre vy, s v ok wew
1.Various Types of Electronic media, uses & importance.
2.W%Wmmﬁmﬁmaﬁxﬁaﬁ.mwwaﬁimml
2.Growth & Development of Radio & T.V as Media of man communication.
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3.Carrers in Radio & T.V Journalism.
4.Mm(w.m)wmm(qw)mﬁwﬁmﬁﬁfu 3R ThAen|

4.Process & Technology of Sound Broadcasting by Frequency Modulation (F.M) & Amplitude
Modulation (A.M).
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5.Radio studio Set Up. Uses of different Equipment used in Radio Studio.
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6.Stage of Radio Programmes production & Steps taken for Broadcasting the Programme.
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7.T.V Studio Set Up & process & Technology used for Telecasting of a Programme.

s.aﬁ.aﬁ.mﬁmﬁmaﬂﬁ%ﬁfwwaﬂxmﬁmmmﬁWWl

8.Stages of T.V programme production & Steps to be taken for Telecasting it.
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9. Introduction to major Radio & T.V network in India & their organizational Set up.
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10. Cables & Satellite Communication.
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. Development of community Radio in India.
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. Growth & Development of Indian Cinema.
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® Growth of Internet, Online media & Social Media.

° Al FEFHEA F A,

° TRPs of T.V Programmes.
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Prasar Bharti Act organizational Structure of Doordarshan & its working style.
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Grammar, Terminology & Basic Computer

1.H%hd =h-Sanskrit Grammar
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2. Hindi Grammar, Functional Hindi.
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5. Use of abbreviations & its translation.

Paper -4A
1. CERTIFICATE COURSE IN OFFICE AUTOMATION
Paper-1: Computer Fundamental & MS Office (100 Marks -06 Credits)
a. Fundamentals of Computers
b. MS- Windows/ Linux
c. MS-Office

Paper-2 : DTP & Internet (100 Marks 06 Credits)
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a. Desktop Publishing

b. Internet and Multimedia

Paper -1 (Course contents) -06 Credit:
Theory - 05 Credits (80 Marks)
Practical - 01 Credit (20 Marks)

. Fundamentals of Computers

. What is a Computer?

. Generations of Computers

o Types of Computer Systems

° Hardware- I/0 devices, CPU, Storage Devices
° Software
° Memory

. MS-Windows/Linux

o Turning on the Computer
. Exploring the Desktop

° Working with Windows
° Using My Computer |

» Shutting down Windows
° Working with Folders

o Working with files

© Using Notepad

. Using Shortcuts

. Using WordPad

° Creating a graphic using Paint

-
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(MS-Office included packages)
° Ms Word (01 Credit- 15 Marks)

. What is Word processing? , Introduction, Creating New Documents, Saving, Closing and
Opening files

" Editing a Document, Formatting a Document, Working with graphics, Previewing and
Printing a Document

. Moving and Copying Selections, Finding and Replacing text, Inserting the current Date

. Modifying Page Layout, Creating Lists, Using Autoshapes, Spelling and Grammar.
Creating a Simple Table

. Creating Headers and Footers, Using Word Art, Inserting Symbols, Adding a Drop Cap

. Using Mail Merge, Printing Mailing Labels

° Ms Excel (01 Credit- 15 Marks)

" Brief Introduction, Features of Spreadsheets Programme, Parts of a worksheet

. Creating a new workbook, Entering and editing data, Saving, closing and opening a
worksheet

. Centering and merging cells, using Formulas, using functions , Formatting the
worksheet.

u Previewing and printing, learning about charts, Creating a chart, Custmizing print setting
. Ms Powerpoint (01 Credit- 15 Marks)

. Introduction to presentation Graphics, Using the auto content Wizard

. View and edit presentation. Save and open a Presentation

u Delete. Move, and Insert Slides, Size and move placeholders

. Run a slide show, Modify graphics objects and creat a text box

. Changing The Presentation Design and colour Scheme.

. Change slides and title masters, Adding animation, sound, transition

® Ms Access (01 Credit- 15 Marks)

Ll Brief Introduction, Introduction to Database Management System

. Creating a new database, Creating a Table , Entering and editing data

. Preview and print a table, Close and open a table and database

. Customizing and inserting fields, Finding and replacing data
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Sorting records, Using form wizard, Form, Queries and Report

PRACTICAL WORK : 20 MARKS (01 Credit )
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Unit: Introduction to Reporting

feaifén =t wftarwn ofk sge s@amom
Concept & Definition of Reporting.
TR % B8 ‘R’

SW & I H of a News

(1) ¥2—vThn *1 wwfy

Intro-Details of Incident

(i) wewaqol qeat + wurma

3.
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Importants facts first
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Methods & Sourse of gathering News.
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On the shot observation & Reporting
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Interview

(iil) w=+f T

Refrence materia]

(iv) s399m 7 wiy

Research
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4. Structure of News & Selection of lead Story.
5. Rafen = fafay w9/ smam

5. Types of Reporting

A9/ Crime
e / Accident
e 7 Education
weE w7 / Human Interest

faemg =t @t / Development News

H 9 faum g fifdn / Parliament & Assembly Reporting
U9 %=/ Press Conference

HFFR 9 9% W / Seminars & Workshops

AT WM @Rk / Informative

WIS FHRE / Social Events

et/ Courts

e 9 e/ Hospitals & Health

g1&/ Election
it/ Religious
sHifaesh/ Political
fefsh/ Financial
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* T899 9 FARE Entertainment & Cinema
® @ Sports

* @IS/ Investigative

® Il F &Hia/ Arts & culture

6.3T%8 HaTeaml & oy

6. Qualities of a good Reporter
7.57%8 RO % freiia

7. Responsibility of a good Reporter
s.ﬁqﬁéﬁaﬁaﬁaﬁ?ﬁw,wwmaﬁuﬁmﬁzﬁ
8. Designation of Reporter & their Role & Responsibilies

9.Mfedl ik Al & forg R B i

9. Steps to do Reporting for Radio & T.V
103f&a 7 A, met F qem ok s B swERE

10. Importance of Audio & Visual in Radio & T.V Media.
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News Writing and Art of Editing
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- Quality of good News & How to select good News.
2. 978 37 UHRH & Hed § fAai

2. Duties & Responsibility of a good Sub-Editor.

3. 378 39 WHRSH & 0
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. Qualities of a good Sub- Editor.

4. GURH % THG HURT ®1 Hely qlew Hag wffy, Ok, fela, $eR, o 3 HRA
EalGEiED]

4. Principles of editing, Editing practices, Editing reporters copies, Editing news
agencies copies, Editing of Press Releases, Editing features and article.

5. oS0 9 IUYH Wit @R ® wen iR =g

5. How to select & write catchey Headlines for News paper & Magazines.

1) ¥¥H & ThR
2)Types of Headings

2)¥fisient =1 g
2)Size of Heading
6 HURHE @, W’ 3R Geiw e e wel
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6. How to write Editorials, Articles, features & Books & films Reviews.

7. T = v ok W goem

7. Selection of Pictures & its Editing.
8 Wi wuE iR wehem @ g

8. Proof Reading and Proof Reading Symbols.

9, et o Aot & fow o

9. Writing for Radio & Television

(i) a7 & &t % faw wewan () AT & A g

1. Basics of Script writing for Radio & T.V.

(ii) %@?ﬁqw,mﬂﬁ,mw,%@ﬁmﬁﬁtmmﬁﬁqqﬁw
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(i) How to write Radio News, News reel, Radio features, Radio talk & other
Radio programmes.

1. (1) et =S, SR, uNEE 9 o At wEEH 2 wewmen ST w
10.  (1).Writing of T.V. News, documentary serials & other T.V. programmes.
(2). &, o *1 vewen (fepe) o)

(2). Writing for T.V. advertisements

A

N



()
(ii)
(iii)

(iv)
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Advertising & Public, Relation
oo =t Sewd, iRt IR fomree w1 wEes
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= forma & 7@
o o gorTeTsRdT: oTdiet, SR, foRTa il o iR |-eTse
Concept, Defination of advertising
Need, Role & Scope of Advertising
Various Media of Advertising
Ingredients of good advertising
Creativity in advertising: Appeals, Visualization, copy writing & Layout.
faree oIt & wE SR ToE w1 HeAES @i
Advertising Agency-organizational Structure & Function
T gl ¢ foR w1 fEE o foRe S R e
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Introduction to Advertising campaigns & How to make an Advertisement
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(iv)

(i)

(ii)
(iii)

(iv)

10.

Process of preparing print advertisement
Process of preparing Radio Jingles
Process of making Television Commercials

Process of making web advertisements,

S HEE A STEURON, TR 3R

Concept of Public Relations and its definition and Functions of Public Relation.
SH-HE A YT (Role) @ Hrd (Functions)

Need & Scope of public Relations
S PR Y AERIHRA (Need) 3R sqH7 refery (Scope), S T Ft Hiwar

SA-E-TER ( Publicity), fammam (Advertising), Wrofer ( Propaganda), #RURe
HHITATH (Corporate Communication ), THMar 3k 93

Public Relation-Publicity, Advertising, Propaganda |, Corporate communication
similarities and differences.

S Hh @M % WEA (Sources)

Tools of Public Relations
W Wt (Public) ﬁwﬁz%ﬁm—aﬂﬁmwﬁaw@w& |

Set up & Functions of P.R. Department in Government, Privates & Public Sector.
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Translation & Computer

1. SIS | fot oTqas (Wit stear)
Translation from English to Hindi.

2. & 9 dend opaR (wEife )
Translation from Hindi to Sanskrit.

3. ST U WeEgd W A SraR (YR srem)
Translation from English to Sanskrit.

A1) HST SR WHER WeE (YRR $7ery)
How to write incident based news.

4(il) PR TEM SR WAk e W e (wefe stea)
Feature and Editorial article writing.
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How to translate Educational, political ,sports, accidental & financial news.



